
 

4H16 

 
Pre-registration Event Payment Form 

 
 
Name:  ________________________________________________  County:   ________________  
 
 
• This form MUST accompany multiple registration forms for state events. Itemize all registration 

forms included. Indicate all sources of payment in appropriate boxes. Please keep a copy for 
your records.  

• NAME ON PAYMENT DOCUMENT: Column used to indicate the individual or organization 
name appearing on check, credit card, or money order. If more than one type of payment is 
made for an attendee, all should be listed.  

• CHECK NUMBER AND AMOUNT: List check number and amount. All checks must be made 
payable to West Virginia University, and bear the social security number, daytime phone 
number, and home phone number of the person signing the check. Checks from 
organizations must include the FEI number in addition to daytime phone number and home 
phone number.  

• CREDIT CARD TYPE AND AMOUNT: A Credit Card Information Form must be included with 
all credit card registrations. Please note, only Visa, Master Card, and Discover Cards are 
accepted by the WVU.  

• TOTAL PAYMENT RECEIVED: Column should equal the sum of all amounts listed in the 
preceding columns.  

NOTE: Failure to complete this form correctly may prevent proper registration, leading to loss of 
scholarships. Please complete the form accurately and in its entirety. If you have questions about 
how to complete this form, please contact the WVU Extension Service 4-H Youth Development 
Office (304) 293-2694. 
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